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Quick Application Process to Apply for Wildland Fire Jobs with Nevada BLM: 

 
□ Go to www.usajobs.gov, create an account and resume using the USAJOBS resume builder. 

 
□ Search for jobs you want to apply for. 

 
□ Look under the job announcement Requirements section to help you determine 

what grade level(s) you qualify for based on your general work experience, 
specialized work experience, and education. 

 
□ Click Apply for the position in USAJOBS. 

 
□ Complete the User Information and Assessment Questions after being automatically 

redirected from USAJOBS to the BLM Enterprise Hiring Website. 
 

□ Upload or Fax in all supporting documentation asked for under the Required 
Documents Section. 

 
□ Click Submit Application 

Common Mistakes: 
 

1. Resume is incomplete or does not have sufficient data to determine applicant eligibility. 
 

2. Resume does not match questions answered in application. I.e. if the question asks if 
you are an ICT5 and FFT1, be sure to include that information in your resume. 

 
3. Applicant does not upload or fax required documents. If the announcement requests 

an IQCS master record or copy of red card, you must provide it.  
 

4. Applications and required documents must be received on-line before midnight 
Eastern Time on the closing date of the announcement.  

 
5. Most announcements will allow you to apply for the same position for multiple locations 

(or duty stations). If applying for temporary seasonal positions you can only apply for 
seven different locations. Do not attempt to apply to more than seven different 
locations or your application will not be processed.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.usajobs.gov/
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STEP ONE: Go to the USAJOBS Website to create an account and resume or if you already have an 
account, sign in and update your resume. 

 
While there is an option to upload a resume, it is highly encouraged that you use the USAJOBS 
resume builder to ensure all of the required information for Human Resources is present to 
make an eligibility determination. You will also have the option to upload required documents in 
your profile that will be needed in step 6. They would be uploaded under Documents > Other. 
Doing this will make step 6 easier when completing. 
 
Common resume mistakes: 
 

1. Missing education or work experience 
2. Missing complete dates of employment. mm/dd/yyyy to mm/dd/yyyy  
3. Missing hours worked per week for employment experience  
4. Missing salary information for employment experience 
5. Resume does not match questions answered in application. I.e. if the question asks 

if you are an ICT5 and FFT1, be sure to include that information in your resume. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.usajobs.gov/
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STEP TWO: Search for the job you want to apply for using the search function on the 
USAJobs homepage. You can search by agency, location, keywords, job title, series, etc. to help 
narrow your search. 
 

 
 
 
STEP THREE: Once you have found a job to apply for look under the job announcement 
Requirements section to help you determine what grade level(s) you qualify for based on your 
general work experience, specialized work experience, and education. 
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STEP FOUR: Click Apply. You will then be asked to select the Resume and Required 
Documents you want to upload from your USAJobs profile. The Demographic Details and 
Survey are optional to answer. You will then click Continue to Agency Site. This will 
redirect you to the BLM Enterprise Hiring System website where you will continue the 
application process. 
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STEP FIVE: Complete the User Information and Assessment Questions after being 
automatically redirected from USAJOBS to the BLM Enterprise Hiring Website. You will have an 
Application Progress Status Bar at the top of the page and Application Package Status 
will show Application Incomplete until this process is complete. 

 
Common mistakes: 
 

1. Once you get to this step do not use your browser back or forward buttons to navigate. 
Only use the buttons on the webpage to navigate this page. 

2. Most announcements will allow you to apply for the same position for multiple locations 
(or duty stations). If applying for temporary seasonal positions you can only apply for 
seven different locations. Do not attempt to apply to more than seven different 
locations or your application will not be processed.  

 

 

STEP SIX: Upload all supporting documentation asked for under the Required Documents Section. If you 
uploaded the documents in your profile in step 1 and brought those with your application in Step 4 this is 
where you can assign those documents to your application. There is still an upload button at the bottom of 
the page where you can upload the documents and then assign them to the required fields. 
 
Common Mistakes: 

1. Applicant does not upload or fax required documents. If the announcement 
requests an IQCS master record or copy of red card, you must provide it.  

2. Any files uploaded need to be 5MB or smaller. 
3. Files must be in one of the following formats: GIF,JPG, JPEG,PNG, TXT, RTF, PDF, or Word 

(DOC or DOCX). 
4. Confirm that all required documents from the vacancy announcement are uploaded into the 

BLM Enterprise Hiring Website. If for some reason the Hiring Website does not mark a file as 
required, you are still required to provide everything listed in the USAJOBS vacancy 
announcement for required documents. 
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STEP SEVEN: Click Submit Application. Your Application Package Status will change to 
a green Application Submitted. Applications and required documents must be received on-
line before midnight Eastern Time on the closing date of the announcement. 
 

 
 
 

 
  
 
 
 
 


	Common Mistakes:
	STEP FOUR: Click Apply. You will then be asked to select the Resume and Required Documents you want to upload from your USAJobs profile. The Demographic Details and Survey are optional to answer. You will then click Continue to Agency Site. This will ...
	STEP FOUR: Click Apply. You will then be asked to select the Resume and Required Documents you want to upload from your USAJobs profile. The Demographic Details and Survey are optional to answer. You will then click Continue to Agency Site. This will ...

